[image: ]


SOROPTIMIST INTERNATIONAL SOUTH EAST ASIA PACIFIC
 
LEGACY FUND – POLICY
A.C.N. 147 990 627	
Document Control Sheet

Version Control
	Version No and Date
	Authored By
	Changes
	Approved Date 

	V1
	Director Deborah Wood
	New Document 
	DM 30/11/2025 Item 15.1.2

	
	
	
	

	
	
	
	

	
	
	
	




Distribution List
	Version No.
	Date
	Where

	V1
	05/12/2025
	Shared Drive, Documents Company and Federation 

	
	
	

	
	
	

	
	
	






Table of Contents

1.	Introduction/ Rational	2
2.	Definitions:	3
3.	Personal Contact	3
4.	Bequests	3
5.	Conditions or Restrictions of donation/ bequest:	4
6.	SISEAP must observe a donor’s legacy request to:	4
7.	Recognition and Acknowledgement of Gifts:	5
8.	Register/Record of gifts :-	5
9.	Management of Legacy Funds	5
10.	Marketing:	5
11.	Dissolution or Reallocation	5
12.	SISEAP Headquarters	6


[bookmark: _Toc215821230]Introduction/ Rational   
SISEAP is committed to advancing the status and well-being of women and girls through education, empowerment, and advocacy. Currently, SISEAP relies on member dues, (project-based fundraising) to fund its activities. However, administrative and operational costs remain a continual challenge especially with membership challenges we face. Establishing a dedicated fund sourced from donations and bequests could provide a stable, long-term revenue stream to offset these costs.
Receiving donations and notification of planned bequests will enable SISEAP to plan the future finance and administration of the organisation

This LEGACY FUND Policy (Policy) describes how we market, request, collect, hold, invest funds and record information of the donees and how we maintain the connection to the donees. It ensures that all gifts are handled ethically, transparently and in alignment with SISEAP’s objectives and legal obligations.

To ensure the long-term sustainability of SISEAP mission and operations, it is proposed that SISEAP actively encourage monetary donations or bequests by its members, club members and the public, and establish a formal policy for the acceptance, investment, and use of these funds (Legacy funds) to support the administration and strategic priorities of SISEAP. 

This initiative will make a meaningful difference for SISEAP’s long-term sustainability and ensure that passionate SISEAP supporters have the opportunity to leave a legacy that strengthens the organisation beyond their lifetime

[bookmark: _Toc215821231]Definitions:
	Term
	Definition

	Planned Giving
	A gift made from a donor’s estate to a nonprofit

	Donation
	A one-off or ongoing contribution of funds or assets by a living donor.

	Bequest
	A gift left to SISEAP through a will or estate plan.

	Endowment Fund
	A fund where the principal is invested and only the income is used.

	Designated Gift
	A donation with a specific purpose stipulated by the donor.

	Undesignated Gift
	A donation given for general use without restrictions.

	Legacy Fund
	Accumulated Funds received by donations/ bequests/ grants held by and invested by SISEAP. The income from such investments is to be applied to the administration of SISEAP

	Legacy Fund Amount
	An individual donation, bequest, or grant received and invested onto the Legacy Fund.


[bookmark: _Toc215821232]Personal Contact
Any SISEAP representative who has contact in person with possible Donors or Testators, will not act in any way that a reasonable person might judge to be threatening or as putting undue pressure or influence on the person.
[bookmark: _Toc215821233]Bequests 
Bequests can be a particularly sensitive area of fundraising therefore  SISEAP must avoid undue influence and pressure and manage conflicts of interest while being sensitive to the wishes of the person leaving the gift (the testator) and any conditions they may attach to the gift.
SISEAP must make sure that all fundraising activities relating to bequests considers:
The Testator’s Family:-the freedom of the person leaving the legacy (the testator) to provide for their family and others; and 
Written communications :- SISEAP will make it clear that the contents of any communications asking for bequests are not intended to be legal advice from SISEAP and that potential testators should get their own professional advice.
If SISEAP gives to  a potential testator suggested wording for a bequest made to SISEAP to be included in their will, SISEAP must make sure that the suggested wording is accurate (which may involve getting legal advice) and that SISEAP is clearly identified by providing SISEAP’s full name, company number, address and the registered office address of the company, and registered charity number .
Drafting and Cost of Wills. 
SISEAP will not draft, or be directly involved in drafting wills in favour of SISEAP.
SISEAP will not pay any costs involved in making a will which includes a bequest to SISEAP.
After SISEAP has received or been advised that a bequest will be made to the SISEAP Legacy Fund then SISEAP must maintain respectful contact:-
SISEAP must respect the wishes of the testator if they advise SISEAP they don’t want to receive any further marketing communications from SISEAP  (which would include any fundraising requests) or, wherever possible, if they ask for a certain level of contact.
If a testator asks SISEAP to explain to family members why they are not included in their will, SISEAP must refuse or say that only an explanation of why SISEAP needs the bequest will be given.
[bookmark: _Toc215821234]Conditions or Restrictions of donation/ bequest:  
If SISEAP accepts a donation or bequest where conditions or restrictions apply and those conditions can be met, then these conditions must be followed on a best effort basis.
If a donation or bequest is given or left under the condition that it is used for a particular purpose or project, but SISEAP cannot meet that condition, the donor or testator’s personal representatives will be contacted before accepting the gift.
[bookmark: _Toc215821235]SISEAP must observe a donor’s legacy request to: 
Maintain confidentiality regarding any bequest or donation.  
Refuse to make a bequest or donation.  
Limit the frequency of solicitations by the fundraiser to the donor.  
Not be solicited by mail, telephone, facsimile, email, text messages or other technology.
Not receive personal visits.
Not receive printed material concerning an organisation. 
Have a family member or legal personal representative present;  
Obtain independent legal advice; and, 
Exclude any form of public recognition for their bequest or their donation if they choose to remain anonymous.
[bookmark: _Toc215821236]Recognition and Acknowledgement of Gifts:
Any wishes about any public recognition of a donation, bequest or grant will be respected 
A formal letter of thanks from SISEAP is to be forwarded to the donee  
[bookmark: _Toc215821237]Register/Record of gifts :- 
A full record of all bequests (including confirmed bequest pledges) and all donations or grants is to be kept. Recording name of donor, address (contact information), SI club (if any), date of donations received, amount, recognition instructions and if any conditions or restrictions 
[bookmark: _Toc215821238]Management of Legacy Funds
The Legacy fund is the principal amount which will be preserved in perpetuity, with only income and investment returns used to support SISEAP's operational costs.
The Legacy Fund will be managed in accordance with SISEAP’s existing financial, governance   and ethical investment policies and guidelines.
[bookmark: _Toc215821239]Marketing:
The SISEAP website shall provide information to encourage and enable our members and the to public to make cash donations and bequests to the Legacy fund
SISEAP shall promote the Legacy fund in its publications to members, past members and the public and corporation representatives
SISEAP shall promote the Legacy fund through social media and other funding platforms  to members, past members and the public and corporation representatives
SISEAP shall, when deemed appropriate, allow a SISEAP representative to personally contact club members past and present, members of the public and corporation representatives to discuss the Legacy fund and the opportunity to support SISEAP through donations, bequests or funding platforms
[bookmark: _Toc215821240]Dissolution or Reallocation
In the event that SISEAP ceases to operate, or the Fund is wound up, all remaining assets of the Fund shall be;
returned to the country or SI club of origin where feasible and legally permissible, 
[bookmark: _heading=h.an0gctcsh7l8][bookmark: _heading=h.sj4l4eg6cto4]transferred to another charitable organisation with similar purposes, in accordance with the SISEAP Constitution and ACNC requirements for registered charities. 
[bookmark: _Toc215821241]SISEAP Headquarters
As a point of contact SISEAP headquarters need to 
be fully informed of any marketing programme or outreach to clubs, past and present club members and the public for donations and bequests to the legacy fund
have the basic information available to provide, on request, to help secure any Legacy funds
Have full knowledge of information required to assist in correct record keeping of legacy funds received
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